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Making a freedom of information (FOI) request

Your right to access information

Under the General Data Protection Regulation, you can request access to the information we hold about you.
You can also request access to all types of information we hold, under the Freedom of Information Act 2000.
If you request information from us, we must:

e tell you if we hold the information

e give you the information (subject to exemptions).

Before you make an FOI request

Before you make an FOI request, you should check if the information is already available.

How to make an FOI request

You should make an FOI request if you can’t access the information you need:
e onour website
e or by emailing admin@trinity.lewisham.sch.uk
To make a request by email you must include:
e what information you are requesting
e your name and address or email address so we can reply.

You can get guidance about your rights under the FOI Act from the Information Commissioner's Office.



https://lewisham.gov.uk/mayorandcouncil/aboutthecouncil/access-to-information/request-access-to-the-information-we-hold-about-you
https://ico.org.uk/for-the-public/

